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IMoJioxenue
0 mopsiiKe paccCMOTPEeHHs oOpauieHHi rpaxian

1. O0He moJI0KEeHHS

1.1. Hacrosmee Tlonoxenue pa3paboTaHO B COOTBCICTBHH C Koncturynuen
Poccuiickoit ®eneparyu, DefepayibHBIM 3aKOHOM OT 20.12.2013 Ne243-®3 «O06
00pa30oBaHUH B Poccuiickoit @enepariuny, OefilepalbHbIM 3aKOHOM OT 02.05.2006 Ne59-
®3 «O mopsaKe PpaccMOTpeHus oOpalleHuil Tpakian Poccuiickoti Pepepanum»,
QenepanbHBIM 3aKOHOM OT 27.07.2006 r. Ne 152-®3 «O nuepcOHaIbHBIX TAHHBIX»,
Denepansubi 3akoHoM 0T 09 despaist 2009 T. Ne 8-@3 «OO6 obecnedyeHuy IOCTyIa K
uHGOPMAIE O JEATeNBHOCTH TOCYJapCTBEHHBIX OpraHoB H OprasoB MECTHOIO
cartoynpasieHusy, @enepalbHBIM — 3aKOHOM  OT 27.07.2006r. Nel49-@3 «O6
nabopManuy, HHGOPMAITAOHHEIX TEXHOJIOIMAX B O 3aIliTe uHOOpPMALIILY.

1.2. TlonokeHWe OIpejenserT TOPAIOK PAacCMOTPEHWs OOpalleHHd IpaxJiaH, a
VIMEHHO, TIOPAMOK ydeTa, PETHCTPAalliM, PAcCMOTPEHMs U paspelIeHMd oOpalieHui
rpakjiaH, KOHTPOJS MX WCIONHEHMS, OPraHM3allud JIMYHOrO IpueMa TpaX/aH B
MYHH(MIATBHOM — 06pa30BaTeNbHOM — YUPEXKJIEHHH  JOIOIHHUTEILHOTO o0pa3oBaHUA
«JleTCcKO-IOHOIIeCKasl CIIOPTUBHAS LIKOIA MyHUIIUIIAIBHOTO 00pazoBanus AJIaIaeBCKOe
(naee — MOY JIO «IFOCILI MO Ananaesckoey).

1.3. T'paxkpmasHe, Kak IIpaBWO,  POJUTENHN (3aKoHHLIE  IIPEJICTABUTENN)
00yuaromuxcs, UMET IpaBo oOpamarbcs JIMYHO, a TAakKe HANpaBIATh B IHKOLY
ke ulekTuBHbIE oOparnerust. OOpallieHus MOTI'yT HalpaBIAThCS II0 MOYTe, (haKCUMHIIBHOR
casi3u, Tererpady, >MEKTPOHHON MOoYTe W MHBIM HH(OPMAIMOHHBIM CHCTEMAaM o01ero
IT0JIEZ0BAHHUS.

1.4, Jlns peanm3auy Iened TMONOKEHHS HCIIONB3YIOTCA CIIEAYFOINE OCHOBHAIC
TEPMUHBIL:

‘Obpawyenue TpaxpaHuHa (Hajuee obpaienue), HalpaBlIeHHOE B IIKONYy, 5TO
NHCEMEHHOE IIPeIVIOKeHUe, 3asABICHHE | xanoba, a TakKe ycTHoe oOpalieHne
rpak/ aHUHA,

IIpednooicenue - TOXKETAHWA WIM PEKOMEHIAIMH [0 YyIYHIICHHIO OTASIBHBIX
HAIIPIBTEHUI NEATENBHOCTH IIKOJBI, COBEPIICHCTBOBAHUIO JIOKANBLHBIX HOPMATHBHBIX
TIf 1BOBBIX 8KTOB, PETYIUPYIONIUX €¢ NeATeIbHOCTE;

3nsenenue - Mpocs0da rpaXkJaHruHa O IIPel0CTaBICHAH Kako#-1u00 HHQOpMALIMK HITH
ZOKYMeHTa, COINEMCTBHH B peallu3alii ero KOHCTUTYLHOHHBIX IIpas M cBOOOJI WK
KOHCTH IYLIMOHHBIX TIpaB ¥ CBOOO APYTHX JIKII, 60 coOOIIEHHE O HAPYILIEHUH 3aKOHOB
W UHBIX HOPMATHBHBIX aKTOB, HEJOCTaTKax B paboTe IIKONBI, NHOO KpUTHKA



JIOJKHOCTHBIX JIMII;

JKanoba - mpochba TpaXIaHUHA O BOCCTAHOBICHHH HJIM 3allUTE €ro HapYyIICHHBIX
npas, CBOOOJ| MIIM 3aKOHHBIX MHTEDPECOB, 160 mpas, CBOOO WM 3aKOHHBIX MHTEPECOB
IpYTHX ML,  BCIENCTBHE  HapyIIEeHHU: pabOTHMKAMH  IIKOABl  TpeGoBaHUH
34KOH )ATEbCTBA, STHYECKHX HOPM M IIPABHJI IOBEIECHHMS U T. .

2. . OpraHu3anus 1eJ0Npou3BOACTBA

2.1.  Oprasusamms paboTel ¢ TMHCPMaMH ¥ YCTHBIMH oOpareHUsIMI Ipak/iaH
NOIBKIa oBecednBaTh HeOOXOAMMEIE YCIIOBUSL UL OCYIECTBICHHS IPEAOCTABIEHHOr0 1
rapaHTHPOBAHHOIO  IpaKAaHaMm Komcturyumeit P® mpasa  obpamarbcs  C
HPEVICKEHUAMH, 3asBICHUAMHU I yxao6aMy B IHCEMEHHON B yCTHOH (hopme.

272 (OTBETCTBEHHOCTh 33 OpraHM3alldl0 W COCTOSHHE [EIONMPOU3BOACTBA IO
mEChbMaM ¥ YCTHEIM — OOpalleHHsM —TpaK[IaH BO3JIAaracrcs Ha PyKOBOAUTCIA
00paz0BaTENLHEIM YUPEKIEHUEM.

2.3. JleNompoH3BOACTBO IO OOpalleHus M IpaXkiaH BEAEeTCS OTACTBHO OT APYTHX
BHIOB  JENONPOM3BOJACTBA M OCYIIECTBIIETCS — MHCTIEKTOPOM IO KajpaM
00pazoBaTENbHOIO YIPEKICHHU.

2.4, TlpunsTHe pelLIeHHs 110 PACCMOTPEHHMIO IIACEM U YCTHBIX obpareHuil rpax/iaH
OCYILIECTRISETCS PYKOBOAUTENEM 00pa30BaTeNbHOTO yIPXKICHHA.

2.5. HemocpencTBEeHHOE HCIOHEHKE OPYYCHHI 0 TUChbMaM . yCTHRIM
o0palleHUuAM rpakaaH OCYIIECTBIIAETCS OTBETCTBEHHELIMU pabOTHHUKAMH
00pa30BaTEeNbHOrO YIPSIKICHHAL.

3.  Tlpuem u perucrpanus MHCeM IPasKIaH

3,1. Bce mocrynaromme B 00pa3oBaTeNbHOE YUPESKICHUC obparmenus TpaxaH
MPHHEKMAIOTCS ¥ OGOPMILTIOTCS B JIEHP HX TOCTYIUICHHA HMHCIEKTOPOM mo Kaapam
06pas0BaTENBHOTO YIPEKIEHHUS B COOTBETCTBUY C NODKHOCTHLIMA 0053aHHOCTAMH.

- 3.2. Tlocrymaroume oOpalieHusi ¢ KOIMAMHA HOKYMEHTOB (Hampumep, KOTHH
ATTeCTaTOB, IAIUIOMOB, TPYIOBEIX KHIUKEK ¥ Jp.) IPUKPEILIAIOTCA K TEKCTY obparueHus.
[Tosy4eHHble TOJUTAHHUKA TOKYMEHTOB, IICHHBIC OyMmary BO3BpaIIAOTCs TpaKIaHaM II0
aKTy.

3.3. OGpamenus rpaxiaH, KOIMA OTBETOB HA HUX W NOKYMEHTBI, CBASAHHLIC C HX
pazpeienueM, GOPMUPYFOTCS B Jie1a B COOTBETCTBHIH C YTBEPIKEHHOH HOMEHKIIATY POH.

3.4. TlocTynuBIIME NECHMA TPAKIAH PETHCTPHPYIOTCS WHCIEKTOPOM IO KalpaM
0Hpa3IBATENBHOIO YUPEKISHIS B JKypHaJe yaeTa (mpusmoxxenwus 1).

° PervcTpalHOHHbBIA (BXOASIIMM) HOMEp IIHChbMa COCTOUT H3 IOPANKOBOTO
HOMepa IOCTYTUBIIIEro 0OpaIeHys B Ipeiesiax KaleHAapHOro rofia.
"~ e ' Ecnu 3asBUTENb IPHCIAT HECKOIBKO IHCEM, HO IO PasHBIM BOIPOCAM, TO Ha

KaK1[02 TTHCEMO IPOCTABISIETCS CBOM PETUCTPALlHOHHBIH HOMED.

o] Eciu muchMo mepeciaHo, To B KypHaie (B rpade «IpuMedaHuey) yKasplBaer,
OTKy/la OHO IOCTYyImHIO (OT aJMHHHCTPAIWH, FOpPOJICKOH TPOKYpaTyphl, OTIeIa
o6pazoBaHus U T.1.)

o] IloBTOpHEIE TIMCBMa CTaBATCA Ha KOHTPOJIb. Ilpu pabore C HUMH
| TIOnGUPAIOTCS UMEIOIHEcs JTOKYMEHTEI 110 00pAIEeHUAM JaHHOTO 3asBUTEI. B xypnaie



ydgeTa W  PETUCTPAllMOHHO-KOHTPONBHBIX — KapTOYKaX — IPUCBAUBACTCA OUepeHON
perucTpalOHHbBIH HOMEP.

3.5. Ilocne peructpalldy oOpallleHys HAMPABIIOTCS AUPEKTOPY YUPEIKICHUST HIT
oopMIIEHES PE30IIONH C YKa3aHHeM MCIIOTHUTEII, IOPS/IKa U CPOKOB HCIIOIHEHH.

4, TpeGoBaHus K 00pameHuro

4.1. TIuceMeHHOe oOpalleHHe TpaXKJaHWHA IOJDKHO COIEepPIKaTh HaUMEHOBAHUC
IKOTTbI, (PAMIIIIIO, UMSI, OTYECTBO JOJIKHOCTHOTO JIMIA JIHOO €ro HOIHKHOCTS, hamunmo,
WM$, OTYECTBO 3asBUTENsI, [IOYTOBBIH aJIpec, MO KOTOPOMY HYXKHO HANpPAaBHUTL OTBET,
yBeIOMJICHHE O Mepeanpecaluu o0palenys, 1aTy 1 JMIHYIO TOIIHCE.

B ciy4ae HEOOXOMUMOCTH (4TOOBI MONTBEPAUTE CBOU JIOBOMBI) TPayKIaHHH MOJKET
TIPUIIOKHTE K MIACEMEHHOMY 00paIeHnIo JOKYMEHTBI i MaTepUabl 100 UX KOIIHH.

42. B obpamnieHns, COCTaBIEHHOM B (pOpPME SICKTPOHHOTO TOKYMEHTa, TPaXkIaHiH
NOIDKEeH yKasaTh: CBOM (aMEIHIO, HMs, OTYECTBO (IIPH HAIMYUK); aapec 3JIeKTPOHHOM
ITOYTHI, €CIM OTBET MOJDKEH OBITh HANpaBlIeH B GopMe BIEKTPOHHOIO JOKyMEHTa, H
[TOYTOBBIA aIpec, €CIE OTBET HOMKEH OBITh HANpaBieH B IMHCEMEHHOH dopme. K
0GpaIeHnIo TPaKIaHHH BIIPaBE TIPHIIOKATE HEOOXOIMMEIE JOKYMEHTBL U MaTEPUANIBl B
3i1eKTpoHHON popme. Taxke OH MOKET UX HAlPABUTH 3TH JOKYMEHTBI WA MX KOIHHU B
[IFCEMEHHOU (popMe I10 ITOUTE.

4.3. B KOJIEKTHBHOM OOpallleHHH YKa3bIBAIOTCS: bamMuIns, UMs, OTYECTBO OHOIO
rpayknaHMHA, OOPATHBIIEroCs OT JHIA KOJUIEKTHBA M (haMHIIMM, WHHIMATEL ¥ TIOJIIHCH
IpYTHX - 4IEHOB KOJJIEKTHBA, C YKa3aHHEM KOHKDETHOTO anpeca (II09TOBOIO HIIK
37€KTPOHHOI0) TI0 KOTOPOMY CJIE/IyeT HalpaBUTh OTBET.

4.4, OteeT Ha oOpallleHHe IPakaH He JaeTCs B CIIEAYIOIINX CUTYallHsiX:

e ecnu B OOpallleHHM He ykaszaHa (aMuIus TrpakJaHHHa, HalpaBUBIICIO
obparieHue, WK MOYTOBBIHA aJ[pec, 0 KOTOPOMY JOJDKEH OBITE HAIpaBJIeH OTBET;

e ecny TEKCT OOpaIleHHs NPOYECTh HEBO3MOXKHO H3-33 €ro (H3MIECKOro
COCTOAHHSA, 00 3TOM TpaXIaHHHy COOOIAaeTCss B TEUEeHHe CEMH [HEeH OT MOMEHTA
pEerucTpaLyim;

o ecmu B OOpAIEHMM CONEPYKATCS HEIEH3ypHBIE JHOO OCKOPOUTENBHLIE
BEIPAKEHHUs, YTPO3bl JKU3HM, 3J0POBBIO M HMYIIECTBY NODKHOCTHOIO JIHIA, 2 TAKKe
qTeHaM ero CeMbBH, 00 3TOM TPaXIaHWHY COODINaercs O HENOIyCTHMOCTH
37I0yTIIGTPeOIeHN IPABOM;

o ecim B OOpAIleHHH COIEPIKaTCs CBEIEHHUs O IOJTrOTaBIMBACMOM, COBEPIIAEMOM
JUTH COBEPIIEHHOM IIPOTHUBOIIPABHOM JIEAHUH, & TAKXKe O JIMIIE, ero MOAr0TaBINBAIONIEM,
COBEp(IAIONEM WIM  COBEPIIMBINEM, OOpalleHHe IOMIEKHMT —HAIpaBICHMIO B
rOCYEAPCTBEHHEINA OpraH B COOTBETCTBUM C €70 KOMICTCHIUEH;

e ECJIM OTBET II0 CYIIECTBY IIOCTABICHHOIO B OOPAIIEHHH BOIPOCA HE MOKET OBITE
mad  0e3 pasIVIallleHWs CBEJEHMH, COCTABISIONIMX TIOCYIapCTBEHHYIO MM HHYIO
oxpaHseMylo (eepanbHbIM 3aKOHOM TalHy.

o CCIH B MACHMEHHOM OODAIIEHNH TPAKIAHUHA CONEPIKUTCS BOIPOC, Ha KOTOPHIH
eMy padee GBUI JaH OTBET II0 CYIIECTBY M IIPH 3TOM B oGpaleHuH He IIPUBOAATCS HOBBIC
JOBOIIEI KA OBCTOSTEIBCTBA, TPAXKIAHIHEY COOOMIAETCs pelieHre 0 0e30CHOBATeLHOCTH
0UepenHoro 00palieHns U NPeKpaleHHH ePEMUCKH 10 IAHHOMY BOTIPOCY .



4.5. OO6pamnieHus rpaxxaaH, He COJIepIKallie JaHHbIX, YKa3aHHBIX B ITyHKTaX 2.1. -
2.3. HACTOSIIEro MOJIOKEeHMs, IPU3HAIOTCI AHOHMMHBIM 1 PACCMOTPEHUIO HE ITOJUICHKHT.

4.6. TluceMeHHEIE OOpAIleHWs IpaXJaH W Marephajibl K HHM, KOIHMHM OTBETOB,
JIOKYMEHTHI TI0 JIMYHOMY HpHeMy IpaxiaH (OpMHPYIOTCS B Jea B COOTBETCTBUM C
HOMEHKJIaTypOu JIel.

3 ITopAA0OK paccMOTPeHHs! THCbMEHHBIX (3J1IeKTPOHHBIX) 00paLeHH

5.1. TIIucemenHoe oOpallleHUE IOIJIEKHUT 00s3aTeIbHOM perucTpaliy B TEUEHHUE
Tpex zHel ¢ MomeHTa IocTyIuienus B MOY J1O «IIOCIL MO AnamaeBcKoe.

5.2. Tlocme w3ydeHus OOpallleHHs, IPOBEPKH JUYHBIX JAHHBIX 3asgBUTEIL,
ofpamenne peructpupyercs padotukom MOV JIO «JFOCIII MO AamaeBckoey,
OTBETCTBEHHBIM 3a paboTy ¢ oOpalleHMsIMH TpaXTaH B JKypHaJe IMYHOTO IpueMa
rpaxad (mpuroxeHue 1).

5.2. Ilpunpsarde peIIEHHS MO PACCMOTPECHHMIO IIMCHMEHHBIX (371eKTPOHHBIX )
obpallleHni TpaXiaH OCYIIECTBIETCS PYKOBOJUTCIEM MOY JIO «JrocCil MO
AJIanaeBcKoey», KOTOPHIA Ha3HauaeT MCIOJHHUTENS ¥ OIPENesseT CPOKH PacCMOTPEHHA
obpauteHus.

54. Cpok paccmorperust o6pamenus coctasisieT 30 THEH co JIHs PerucTparu. B
MCKTIOUUTEBHBIX CIYYasX OH MOXKeT OBITh IPOJUIEH, HO He Oolee €4eM Ha 30 mmeit. O
[IPOIUIEHHH CPOKA PACCMOTPEHH S IPayKIAHUH YBEJOMILIETCs O(QHIHATBHO.

5.5. OGpaulenns, He TPeOYIOMIME CICIUANGHOTO W3Y4YeHHs U (WiH) IPOBEpPKH,
paccMaTpUBAIOTCS B CPOK He Goree 15 JHEH.

5.6. Paccmorpenme oOpamieHWi Ipaxk[JaH, COACPXKAIMX BONPOCHEL 3aIlUTHI IpaB
pebenxa, MPEIJIOKEHUA IO MPETOTBPAIIEHHIO BO3MOMKHBIX aBapuif M HMHEBIX
YnE3BLITAWHBIX CUTYaI[UH, IPOU3BOAMTCS OezoTiaraTesbHo.

57. WcrmomuuTenb, Ha3sHAUEHHBIM PYKOBOIHUTENIEM, I'OTOBUT IIPOCKT OTBETA HaA
ofpallenie ¥ IIPEACTABIIET €r0 B YCTAHOBIEHHBIE CPOKM PYKOBOIHUTENIO Ha
yTBEPIKICHHUE.

5.8. ConepxaHue IPOEKTa OTBETA HE IOJDKHO MPOTUBOPEHYUTH 3aKOHOAATCIBCTBY
P® ¥ IOHHATHIM B 0OILECTBE STHYSCKUM HOPMaM.

© 5.9, Bomm misl paccMOTpeHMs OOpAIeHHs TpakIaHWHa TpeOyeTcs IONydeHHe
JIOTION HUTEGHBIX MATEpPHANOB, HCIONHATEIs TOTOBHT M HANPABIIET HEOOXOmuMbIe
MHCHMAa-3apockl. 1 0CyapCTBEHHBIH OpraH, OpraH MECTHOrO CaMOYIpaBICHHM: HIH
JOIKHOCTHOE JIAIO 10 HATIPABIEHHOMY B yCTAHOBICHHOM IIOPSZIKE 3aIpocy 00s3aHBI B
teyenue 15 pHEH PENOCTABUTH [OKYMEHTHI M MaTepHasbl, HEOOXOIMMEIE U
paccMoTpeHus OOpaIleHus, 3a HCKIIOYeHHeM NOKYMEHTOB M MATepUalloB, B KOTOPBIX
COZIEpIKATCSl CBENEHHS, COCTABILIIONIME TIOCYNApCTBEHHYIO WIM HHYIO OXPaHACMyIo
beepalbHBIM  3aKOHOM TaiiHy, ¥ [ KOTOPBIX YCTaHOBIICH 0COOBIA  TIOPSANIOK
IIPE[0CTABIIEHHSL.

5.10. 3ampoc cocraBuseTcs B TPeX OK3EMIULIPAX: OJMH HAIPABIAETCHA 110
Ha3HAYESHHIO, IPYTOf — 3asBUTENI0 00pallenys, TPEeTHH 0CTaeTCs B IIKOIE.

5.11. IIpu mony4eHWH IPOEKTa OTBETA Ha OOpAalleHHe, PYKOBOJHUTEIDL MPOBEPACT
ero Ha TPeIMeT MPaBUIBHOCTH OQOPMIICHHS, MOTHOTEL uH(bOpManuK, COOTBETCTBUS
BBIBOJIOB NEHCTBYIOMEMY 3aKOHOIATENbCTBY.



[TpH coriacuu ¢ NpPeJICTaBICHHBIM IIPOEKTOM OTBETA, PYKOBOIUTEND IEPEHacT ero
JU1 HAIpaBlIeHHS 3asBUTENI0. ECIM HE CorylaceH, BO3BpalllaeT HCIIOIHUTENIO Ha
N0paboTKy C yKa3aHHEeM CPOKOB YCTPAaHEHHS HEJOCTATKOB.

5.12. Ecmu OTBeT IO CYyLIECTBY ITOCTABIEHHOTO B OOpAalleHWH BOIPOCA B CHILY
KaKpX- JMOO TPUYMH JaTh HEb3s, TIPaKIAHMHY, HApaBUBIIEMy OOpalleHue,
coo0Iaercst 0 HEBO3MOXKHOCTH JIaTh OTBET.

5.13. OGpalieHue TOIDKHO OBITH PACCMOTPEHO ¢ YYETOM BCEX HIOAHCOB, & (dakTel 1
JIOBOJbl, M3IIOJKEHHBIE B HEM, MOJDKHBI OBITH NPOBEPEHBEI C TOYKH 3PEHMs IOJHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, 0O0OCHOBAHHOCTH M IOCTOBEPHOCTH.

OtBeTbl Ha oOOpamieHusl TpaxkaaH [O/DKHBEL OBITh apryMeHTHPOBAaHHBIMM, C
pa3bLCHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, & €CIIH B YIOBJIETBOPEHNH OOpaIlCHH
3a7BUTEII0 OTKA3aHO — COJNEpKATh YETKOE pazbsCHEHHWE IopsAaKa 00yKajoBaHus
MPUHITOrO pEIleHrs ¢ yKazaHHeM opraHa (JOJDKHOCTHOTO JIHIE), K KOTOPOMY MOJKET
OBITH HaIpaBlieHa xanoda.

5.14. Tlpu odopmieHHH OTBeTa Ha oOpalleHHe HEOOXOAMMO PYKOBOJCTBOBATHC
TIpaBHIiaMH JIEJIOMPOU3BOCTBA U OQOPMICHH UCXOMAIIUX JOKYMEHTOB. OTBET JOMKEH
cojlepykaTh JaTy, PETHCTPALHOHHBIN HOMEp MOKyMEHTa, (aMUINI0, UMs M OTYECTBO
3agBHUTENs, €ro IIOYTOBBIM azpec, TekcT (OTBETHI HA IIOCTABIEHHBIE BOIPOCEHI),
HAUMEHOBAHHE JODKHOCTH JIAIA, IOMIMCABIIEr0 MOKYMEHT, ero (QaMuIMio, WM,
0T4eCTBC ¥ HOMep TenedOoHa UCTIOIHHTENL.

6. Opranmsanust JugHoro mnpuema rpaxagan. Ilopsjox paceMoTpenus
YCTHEIX OOpalleHHi.

6.1. Jluygeli TpweM TpaxkOaH OCYLIECTBISETCS B IENIX  OIePaTHBHOTO
paccMCTPEeHHsT YCTHBIX OOpallleHHH TpaxIaH W IOPHAMIECKHX JIHI, OTHOCIIIMXCS K
komrerenmmu MOV 1O «JIFOCIII MO Ananaesckoe», COKpallleHHs KOJIHMYEeCTBa
yCTpaHeHHs IPHYMH HEBEIIONHEHMS IOIDKHOCTHBIMM JIMIAMM BO3JIOXKEHHBIX Ha HHX
00s13aHHOCTEH.

62. IlpueMm rpaxaan ocymectsisercs: pykopogurenem MOY IO «(IOCII MO
Ananaesckoe». IIpH HeoOXOOUMOCTH PYKOBOIMTENb MOXKET MIJISI pelleHMs BOIpoca
NPUTIAsHTE CBOMX 3aMECTHTEIEH, IPerIoiapaTeliell Uil IPYrUx pabOTHHKOB IIKOIEL.

6.3. Wudopmans 0 MecTe IIPHEMa, a TaKKe 00 yCTAaHOBIECHHBIX JULL IIPHEMa JHAX
¥ uacaXx JOBOJWUTCA JIO CBEINCHMS TpakIaH 4epes MHQOPMALMOHHEIH CTEHI H
opummansueii caint MOY 10 «JFOCII MO AnanaeBckoey.

6.4. Ilpy JWYHOM TIIpUEMe TPaKNAHUH [OJDKeH TMPEeABIBUTH  JIOKYMEHT,
yIOCTOBEPSIOIIUHI €r0 TUIHOCTb.

6.5. B cilyuyae eciid M3JIO)KEHHEIE B YCTHOM OOparmeHuy (haxTsl i 00CTOATENECTBA
SBIIAIOTCS OIEBUAHBIMY U He TPeOYIOT JOMONHUTEIEHON IPOBEPKH, OTBET Ha 00palleHue
C'corracus IpakIaHuHA MOXeT OBITh JaH yCTHO B XOIe IpreMa. B OCTalpHBIX Cly4asx
naeTcd MHCHMEHHbIH OTBET IO CYIECTBY [IOCTaBIEHHBIX B 00pallleHHH BOIPOCOB.

6.6. VYcrable oOpallleHHs MOTYT IIOCTYNaTh MPU IPOBEACHUH IpHEMa, BO BpeM:d
Tere(OHHBIX TTEPErOBOPOB U PAacCMATPHBAIOTCA B CIydasX, KOIZA W3JIOXKEHHBIC B HUX
dbaxTEr m O6CTOSTENBCTBA OUEBMJHBI W HE TpeOYIOT JOTOJHUTEILHONH IIPOBEPKHY,
TUYHOCTH OOPAINAIOIIMXCS M3BECTHBl U ycTaHOBieHbl. Ha ycrHble oOpalleHHs, Kak
IIPaBUJiO, TAETCsI OTBET B YCTHOM (opme.



6.7.. Wadopmarps 06 YCTHBEIX OOpAaIleHHsSX MOJXKET ObITh BKIIIOYEHA B JKypHAN
JIMYHOTO TIPUeMa IpaXKaaH.

1 O6o01meHne H aHAAH3 MHCHMEHHBIX H YCTHBIX 00paleHuii rpamian

7.1.  Jlupextop 00pa30BaTENbLHOIO YUPENKICHHsS WIIH [0 €ro IOPYYCHHMIO APYIHe
NOIDKHOCTHBIE JIMI[@ JOJDKHBl ~ CHCTEMATHYeCKH AaHalM3MpoBaTh W 0000IIaTh
MpeJIONKEH s, 3asBICHAS, JKaJoOBl I'PaXIaH M COJACpIKAIUecs B HUX IPAKTHYECKUE
sameuanust. L[enb: CBOEBPEMEHHOE BBISBICHHE U yCTpaHEHME IIPHYMHEL, IOPOXKIAIOIeH
HapylleHWe IIpaB 3asBUTENel, 3alluTa WHTEPECOB TIPaKTaH B COOTBETCTBHH C
3aKOHOIATEBCTBOM, a TAKKE COBEPIIEHCTBOBAHNE OPraHU3aIMOHHON K yIIpaBIeHIeCKOH
NeSTeIPHOCTH B CHCTEME 00pa30BaHUsl JaHHOU TEPPUTOPHH.

7.2. O6o06menne oOpalleHuii MOXKHO OCYIIECTBIATH IO CJIEAYIOLIEN TPUMEPHOU
knaccuuKaluy: o aapecy oOpamieHui (B TOM YUCIE MOCTYIAFOMIMX U3 BEIIIECTOALINX
OpraHM3amMil ¥ Op.): [0 TUIAM W BHIAM OOPa3OBATENBHBIX YUPEKACHUH; CKOJBKO
[IOJIy4eHO M PACCMOTPEHO KOJUIEKTUBHEIX, MHIHBHIYaIbHBIX, aHOHUMHBIX OOpalleHnH;
110 HampapyenusM pabotrsl (mo kiaccudukaTopy Tem). I[IpOBOANTCS KOIMUECCTBEHHBIN U
KAUECTBEHHBIM aHANM3 BCEX IIOCTYIUBIIMX OOpalleHHi ¢ XapaKTepHCTHKOH (aKToB,
U3I0KEHHBIX 3asSBUTEISIMH M YKa3aHHEM pe3yJbTATOB: B YACTHOCTH, Kakue (aKThI
TOATBEPAIACH TIOJIHOCTBIO MM dacTuyHo. 1o pesynpraTraMm aHalmM3a IPECTaBISETCS
pHpOpMAIMS ¢ KOHKPETHBIMH DEKOMEHJIAUUSIME II0 COBEPIICHCTBOBAHHIO paboTel B
JaHHOM BoIpoce. MaTepuaisl oGOPMILSIIOTCS B BUle 00OOIIEHHBIX CBENEHUH, TabIuIl 1
AHAITMTHYECKUX CIIPaBOK.

_7.3. Amnanurtuyeckas HHOOpMaNHs IO UTOram pabOoThHl ¢ OOpaIleHMAMHI IPaKIaH
[ICICOTABIIHBASTCS 3a KaJeHIapHbIH 1o/ (II0 KBapTagam).

8. @opMHpOBaHHE H XpAaHEHHe /eJl 10 MHCLMAM H YCTHBIM 00panieHHsiv
rpakiaH

8.1. Bce mnocTynUBINHME IMCHMa M YCTHBIE OOpallleHUss TpaykKaaH IOoCHIe HX
pasperieHusl JIOJDKHBI OBITH BO3BPAIIEHBl HHCIEKTOPY IO Kajapam CO BCeMH
OTHOCSIIMMECS K HAM MaTepualaMu JUisl [EHTPAIH30BAHHOIO ydeTa U (OpMHUPOBAHMS
men. -DopMupoBaHHEe U XpaHEHHE Jel M0 OOpalleHHsIM TpaXKIaH Y MCIIONHUTEIS
3aIperaeTcs.

8.2, TIuceMennble OOpalleHHs IPaX/aH, KONHKM OTBETOB HAa HMX M JIOKYMEHTEL,
CRS3AHHEIE C MX paspelleHdeM, a Takke JOKYMEHTBI IO JIHYHOMY IIpHUeMy TpaxIaH
hOpPMUpPYIOTCS B iefla B COOTBETCTBHE C YTBEPIKACHHON HOMEHKIIATYPOM NeJ.

8.3. B mporecce (GopMHpOBAaHMS JIEN TIPOBEpseTCs TAKKe IPaBUIBHOCTH
0hOpMIIeHHS JOKYMEHTOB (TOZMICH, aThi, WHIEKCEL, aJPEecaTsl). HemoohopmieHHBLE
WM HEeNpaBWIbHO OGOPMIIEHHBIE JOKYMEHTHI BO3BPAINAIOTCS MCIOIHHUTEISIM Ha
nopaboTKy.

8.4, TluceMa W MaTepHallbl 10 YCTHOMY PAacCMOTPEHHMIO OOpalieHud rpaxiaH
XPaHsTCS MATh JIET, TIOCNIE Yer0 YHUUTOMKAIOTCA.

8.5. Ilo ucTedyeHWH YCTAHOBJIEHHOI'O CpOKa XpaHCHMS JOKYMEHTOB IIO
NpRIUTOKEHMSM, 3asBICHHAM M OKamobaM TIpaxkiaH —COCTaBIAeTCS  aKT 06 ux
VHUYTOXKEHHH, KOTODPBI IIOJIIMCEIBAETCS —WIEHAMH 9KCHIEPTHOH — KOMHCCHH U



YTBEPXKIAETCS JUPEKTOPOM 00pa30BaATEILHOIO YUPEKICHHMA.

9. OTBercTBEHHOCTh 33 HapylleHHe 3aKOHoJaTenbeTBa 00 0oOpanieHusx
rpasiaH

9.1. OTBEICTBEHHOCTH 3a OPraHU3AlMI0 PACCMOTpPEHMs oOpallgHuit rpaxiaH
Bosnal aeTcs Ha pykoBomutens MOV J10 «IFOCI MO AjanmaeBckoe».

9.2. IlepcoHambHas OTBETCTBEHHOCTh 38 CBOCBPEMEHHOE M  KA4eCTBCHHO®
paccMoTpeHHe OOpalleHHH Tpax[aH, IOArOTOBKY OTBETa B YCTaHOBJICHHBIE CPOK H
JIOCTOBEPHOCTh M3JIOXKEHHBIX B HEM JI@HHBIX, BO3JIAracTcsd HA HENOCPEACTBEHHOTO
pcronEnTens. OTCYTCTBHE HENOCDEICTBEHHOro HCronHuTens (OONesHp, OTIYCK,
KOMAHTHPOBKA M T.I.) HE CHHMAET C PYKOBOJWTENA IIKOJIBl OTBETCTBEHHOCTH 32
CBOEB[/eMEHHOE 1 KaUueCTBEHHOE paccMOTpeHne 00parme i rpaK/Ias.

9.3. HempaBoMepHEIH OTKa3 B IPHEME MM PacCMOTPEHHH OOpalleHdi Tpajciat;
HApylIEHHE CPOKOB MIJIM TIOPSKA WX PAacCMOTPEHMS; IPHUHITHC — 3aBEIOMO
HEGOOCHOBAHHOTO, HE3aKOHHOIO PEIICHHMs; TPECle/0BaHNe TPakjaH 3a KpUTHKY,
NpeoCTaRIIeH e HeJOCTOBEPHOM HHbopMaryy JIU00 pasrialmeHne CBEIEHUHN O YacTHOMU
u3HA ~rpaxmamupa (Ges  ero  coryacus), @ TaKkKe Jpyrue  HapyMICHHI
3aKOHOJATENbCTBA 00 OOpAlleHHsX TpakIaH BIEKYT 3a COOOH OTBETCTBEHHOCTb
JIOIDKHOCTHBIX JIMI[ B COOTBETCTBHE C 3a8KOHOaTeNbeTBOM Poccutickoit Penepary.

10. 3ak/rounTeIbHbIC MOJIOKEHUS
10.1. Hacrosiuiee ITonoxenne pa3paboTaHO B COOTBETCTBHU C Y CTAaBOM IIKOJBI U
BBOJIUTCS B JIEACTBHE B YCTAHOBJIIEHHOM MM ITOPSIKE.
~10.2. VismeHeHus: B HaCTOSIIES TMonoxeHue MOTYT OBITh BHECEHEI IIPY H3MEHEHUH
3aKOHOJATENECTBA B 00JIACTH PACCMOTPEHMS O0paleHUH rpakiaH.



dopma JKypHAJIA JHYHOTO IPHEMA IPaKIAH

Ipuiaoxenmne 1

Ne
m\I

Nara
MOCTYIUIEHAA
o0paiieHns

. J1.0. rpakaaHuHa,

MpeACTABUTEN)

POIHTEILA (3aKO}II~10FO

Bun o0paierus
(Bompoc, xanoba,
3asBIIeHHE,
MpenoKeHue)

Kanan obpamenus
(ro Tenedony,
ANCKTPOHHAA
ouTa,
3MEeKTPOHHLIH
IHEBHHUK,
MCHMEHHOE
3asBIEHHE, YCTHOE
ofpamenue)

Kpatkoe
coepikaHue
obpaneHus

JIOKHOCTD,
D.J.0.
UCMIOJIHHTENS

HNudopman
us 00
HCTOTHEHH
"
(npuusTOE
peleHne)




